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Memorandum
Date:
July 1, 2011
To:
Council Members

From:
Elaine Marine, Executive Director


Re:
Fiscal Rules for 2011-12 Travel
___________________________________________________________________

State Fiscal Rules provide the following IN-STATE (COLORADO) per diem allowances for overnight travel related to Council service.  Per diems for meals are not provided for single-day trips.

	PRIVATE 
Breakfast              $12.00

Lunch

 18.00

Dinner

 36.00 
Incidental                  5.00
Total
              $71.00
	COLORADO cities and counties in the $71.00 maximum allowance range: 
Aspen and Pitkin County, Telluride and San Miguel County, Vail and Eagle County

	PRIVATE 
Breakfast              $11.00

Lunch

 16.00

Dinner

 34.00
Incidental                  5.00 Total
              $66.00
	COLORADO cities and counties in the $66.00 maximum allowance range: 
Denver and Denver County, Adams County, Arapahoe County, Jefferson County, Colorado Springs and El Paso County.

	PRIVATE 
Breakfast   
$10.00

Lunch

 15.00

Dinner

31.00 
Incidental                  5.00
Total
              $61.00
	COLORADO cities and counties in the $61.00 maximum allowance range: 
Boulder and Boulder County, Douglas County, Durango and La Plata County,

	Breakfast               $ 9.00

Lunch

  13.00

Dinner

 29.00 
Incidental                  5.00
Total
              $56.00
	COLORADO cities and counties in the $56.00 maximum allowance range:   
Fort Collins and Larimer County, Montrose and Montrose County, Silverthorne/Breckenridge, Steamboat Springs , Summit County and Routt County

	Breakfast               $ 8.00

Lunch

  12.00

Dinner

 26.00 
Incidental                  5.00
Total
              $51.00
	COLORADO cities and counties in the $51.00 maximum allowance range:   
Cortez and Montezuma County, Crested Butte and Gunnison County, Glenwood Springs and Garfield and Grand Junction and  Mesa County

	Breakfast              $ 7.00

Lunch

 11.00

Dinner

 23.00 
Incidental                 5.00
Total
              $46.00
	COLORADO cities and counties in the $46.00 maximum allowance range: 
Pueblo and Pueblo County, Trinidad and Las Animas County. 
**If the city is not listed the rate is $46**


For information about OUT-OF-STATE allowances, contact me. 
· Lodging will be reimbursed for actual cost of reasonable accommodations at the government rate.  However, lodging costs above $60.00 must be approved in advance. 
·  Air travel must be arranged 21 days in advance by contacting the Executive Director.  Mileage is reimbursed at the rate of $.50 per mile.
· Travel Expense forms must be submitted within 10 days of travel.  Complete the form in ink and attach all original receipts for which reimbursement is requested.  Receipts for meals are not required. 
· Checks cannot be issued without a social security number. So, clearly print your social security number on the attached travel expense form.







